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Paper copy – standard data template instructions 
Submitting your data:

· Each generating station, or other party nominated by the generating station, should submit their ROC and LEC data to Ofgem using the standard data template
· The standard data template should be sent to Ofgem, Renewables Team, 1st Floor, Millbank, London, SW1P 3GE or it can be faxed to 020 7901 7387
· Monthly ROC and/or Renewable LEC claims - The standard data template should be submitted before the end of the second month following the month of generation
· Annual ROC claims - The standard data template should be submitted before 31 May following the year of generation
1. General information

1.1 All accredited generating stations wishing to claim Renewables Obligation Certificates (ROCs) and/or Renewable Levy Exemption Certificates (LECs) must submit their generation data to Ofgem using this template.  This data must be submitted before 2 month submission deadline – the timetable for data submission and ROC/LEC issue is available on our website.  A form should be completed for every month/year that a generating station wishes to claim ROCs and/or Renewables LECs.  
1.2   In this form you will only need to enter information in the light grey boxes.  Where a question is asked with a set of answers, please tick the relevant answer for your generating station.  If you have any comments please write them in the comments box in the eligibility section. 
1.3   There are 3 sections in the data template:

· Input/Output data - this requests information about your station and the output and input for that month/year.
· Eligibility questions – this includes questions about any estimates and contractual arrangements.
· Non-Half hourly meter readings – this should be completed by stations with non-half hourly metering.  You should include details of any metering that you have read to calculate your ROC and/or Renewable LEC claim.
1.4   The ROC calculations on the in the Input/Output section are explained in the ‘Guidance for generators over 50kW’ and ‘Guidance for generators 50kW and under’.  All LEC calculations are explained in the ‘Climate Change Levy exemption for renewables: Guidance for generators and suppliers’.   All these documents are available on our website or can be requested by post in writing to the address given above or by calling Colin Down on 020 7901 7442.
2. Completing ‘Input/Output’ data

2.1   All relevant input and output data for that month/year should be completed in this section.
2.2   If more than one meter measures the input or output under one category please put the sum of these amounts in the relevant box.  Please also keep the breakdown of any of these sums for auditing purposes.  Similarly if more than one meter is used to calculate the input or output under one category any calculation should be kept for auditing purposes. All related non-Half Hourly meter readings should be entered in the 'non-Half Hourly meter readings' page and all related MPAN and serial numbers should be entered next to the input or output volumes entered.
2.3   Month and year of generation
This should be in the format ‘April 2007’.  If you are a small generator (under 50kW) and you are submitting annual ROC data for the period April – March you should label this as ‘April-year – March-year’ eg April 2006-March 2007.
2.4   Generating station details 
The name and accreditation ID(s) for your generating station can be found on your accreditation letter.  The accreditation ID(s) comprise of 10 digits.


2.5   Type of data submission 
Generators with a capacity of 50kW or less may submit data annually rather than monthly provided they have notified us in advance.  All other generators will need to submit data monthly.
2.6   Eligible output 

The total eligible output should be completed under ‘kWh generated’. This is your gross generation figure minus any electricity not meeting article 16 criteria eg un-metered output or electricity not consumed within the UK
.  If your output is measured by more than one meter, the sum of the output of all meters minus any ineligible amounts should be entered.  Beside this the MPANs or serial numbers of all output meters should be completed.
2.7   Type of eligible output 
You should tick the one type of output for which you are claiming ROCs and/or Renewable LECs:  
· Gross output – claiming on total generation with no deductions

· Export – electricity exported to the grid only

· Export and own use – claiming on all electricity exported and own use

· Export and export through an exempt distribution network – claiming on any electricity exported to the grid or to an exempt distribution network

· Other – this should be explained further in the comments box in worksheet 2.
2.8   Input electricity details 

Please enter the figures and meter IDs for all three inputs, if none has been used please enter ‘0’ or N/A.  Where input electricity is less than or equal to 0.5 per cent of your gross output this can be disregarded but you will still need to enter input figures unless you have a prior agreement from Ofgem that your input electricity is always less than or equal to 0.5 per cent of your gross output.  There are three types of input electricity which should be deducted from the ROC figure:

· Import – this is imported electricity that is used for a purpose directly relating to the operation of the generating station, the figure entered must include electricity imported even when the generating station is not generating.
· Generated by the generating station – this is electricity generated by the generating station which is used for a purpose directly relating to the operation of the generating station.
· Standby generation – this is electricity generated by a standby generator that is part of the generating station.  If you do not have a standby generator, please enter ‘0’.
2.9  Occasionally generating stations have metering arrangements where it is necessary to deduct import from both the ROC and LEC issue.  If this is the case you will need to include your import in the figure to be deducted in the ‘Total input deducted from LEC issue (kWh)’.  The most common of these occurs where:

a. a generator is claiming ROCs for own use and/or export through an exempt distribution network and this augments the output figure 

b. the generator is importing electricity used by the operator of the generating station which is not input electricity, and

c. import for a purpose directly relating to the operation of the generating station cannot be distinguished from import for other facilities.  The combined import figure is deducted from the ROC and LEC issue.

2.10   Input deduction question 
Please tick the one relevant answer explaining whether the input electricity generated by the generating station has already been deducted from the eligible output.  This is necessary for the calculation of the ROC and LEC claim figures.
  
2.11   Total input deducted from ROC issue 
You will need to calculate and enter the input electricity to be deducted from the ‘eligible output’ for the ROC issue.  This will be the sum of the import, standby generation and generated by the generating station figure if this is not already deducted from the eligible output entered.
2.12   If your input does not exceed 0.5 per cent of your eligible output you will not need to deduct any input electricity from the ROC issue.  In this circumstance please enter ‘0’.  Where electricity generated by the generating station is used but the amount is unknown all known input electricity will need to be deducted irrespective of whether it is below 0.5 per cent of eligible output or not.
2.13   Total input deducted from LEC issue 

You will need to calculate and enter the input electricity to be deducted from the ‘eligible output’ for the Renewables LEC issue.  As not all input electricity is required to be deducted from the Renewable LEC issue, this will only include electricity generated by the generating station for a purpose relating to the operation of the generating station.  Occasionally import will also need to be deducted for the LEC issue, see paragraph 2.9 for further information.
2.14   Biomass qualifying percentage 

This is the percentage by energy content of biomass input fuels.  All generating stations that don’t use any fossil fuel or waste should enter 100% in this box.
2.15   ROCs claimed 

Please calculate your ROC claim using the following formula:
(eligible output - input electricity to be deducted from the ROC issue) X the biomass qualifying percentage.
2.16   LECs claimed
Please calculate your LEC claim using the following formula:

(eligible output - input electricity to be deducted from the LEC issue) X biomass qualifying percentage.
In general, if the biomass qualifying percentage is more than 90 percent it can be treated as 100 percent and the LEC claim will simply be:

eligible output – input to be deducted from the LEC issue.
3. Completing Eligibility questions

3.1   This section includes a list of questions about estimated readings and contractual arrangements.  It also includes a box for any comments you have on that particular month's data submission.  Where a choice of answers is given please tick the relevant boxes.
3.2   Use of estimates  
We only accept estimates under specific circumstances and any use of estimates must be agreed with us in advance.
3.3   Export through an exempt distribution network

If your electricity is not exported to 'the grid' and you do not use the electricity yourself, then we need a contract to show that the electricity is being supplied by a licensed supplier.  If we don't have a copy of this contract we can't issue ROCs for this electricity..
3.4  Other relevant comments 

If you have any comments to make about your data submission, you should include them here rather than sending separate correspondence.

4. Completing Non-Half hourly meter readings

1.1. This section should be completed by all generators who have non-half hourly metering.  Most domestic scale generators will have non-half hourly metering and should complete this section.

1.2. You should complete a separate line for each meter that is used to record data relevant to your ROC claim eg gross generation meter, standby generation meter, export meter. 
1.3. In the column which asks ‘How much do you multiply the meter reading by to get kWh?’ please enter 1 if your meter is already in kWh, or if, for example, it is in 10s of kWh, please enter 10.
� Further information on what should be included or deducted from your gross generation is available in the ‘Guidance for generators 50kw and under’ and ‘Guidance for generators over 50kw’ for deductions under the RO, and the ‘Climate Change Levy exemption for renewables: Guidance for generators and suppliers’ all on which are available on our website.





