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Data template instructions - many stations 
Submitting your data:

· Each generating station, or other party nominated by the generating station, should submit their ROC and LEC data to Ofgem using the standard data template
· The standard data template should be sent to monthlyoutputdata@ofgem.gov.uk 

· The standard data template and email should be titled: 
'[your company name] data [month and year of generation eg April 07]'

· Monthly ROC and/or Renewable LEC claims - The standard data template should be submitted before the end of the second month following the month of generation
· Annual ROC claims - The standard data template should be submitted before 31 May following the year of generation
1. General information

1.1. All accredited generating stations wishing to claim Renewables Obligation Certificates (ROCs) and/or Renewable Levy Exemption Certificates (LECs) must submit their generation data to Ofgem using the standard data template.  This data must be submitted before the 2 month submission deadline – the timetable for data submission and ROC/LEC issue is available on our website.


1.2. There are 5 worksheets in the many stations standard data template:
· Generator information – this worksheet should be completed for all stations and requests information about the accreditation of the stations and metering.

· Input output information – this worksheet should be completed for all stations and requests information on the generation of the station for the period along with any inputs. This worksheet will calculate the total ROCs and LECs that each station is eligible to claim.  If any errors are identified in the data that you provide (eg a cell has not been completed) they will show on this worksheet.
· Eligibility questions – this worksheet should be completed for all stations and it includes questions about any estimates and contractual arrangements.
· Non half-hourly meter readings – this worksheet should be completed for all stations using non half-hourly metering and requests information about the metering used.
· Fuel use - this worksheet should be completed for any stations using fossil fuel or waste.  It requests information about the fuels used including the relative energy contents of renewable, waste and fossil fuels.
1.3. You will only need to enter data into the blue cells, all other cells are protected and many of the calculations are automated.   


1.4. This template allows up to 80 generating stations to be entered.  It also allows for fossil fuel and waste information for ten of the generating stations with fuel use.  If you have more than ten generating stations using fossil fuel and/or waste you will need to complete a second template for the remaining generating stations.  This template should be given a different name so that it can be distinguished from the first eg by inserting (1) or (2) at after the name.

1.5. Templates should only be completed with generators either claiming ROCs annually or monthly.  If you have a mixture of monthly and annual issue generators they should be completed on two separate copies of this template.

1.6. Helpful comments are provided as guidance for filling in certain cells.  These can be identified by a red triangle in the corner of the cell.  You should move your cursor over the cell to view the comment.


1.7. If a cell has not been completed, a message will appear directing you to complete the relevant cell.


1.8. The ROC calculations performed by the ‘Input Output Info’ worksheet are explained in the ‘Guidance for generators over 50kW’ and ‘Guidance for generators 50kW and under’.  The ROC calculations performed by the ‘Fuel Use’ worksheet are explained in the ‘Renewables Obligation: Fuel measurement and sampling guidance’.  All LEC calculations are explained in the ‘Climate Change Levy exemption for renewables: Guidance for generators and suppliers’.  These documents are available on our website.

2. Worksheet 1 – Generator information 

2.1. This worksheet should be completed for all stations.


2.2. Period of generation
This is the period for which you are claiming your ROCs or Renewable LECs and should be updated each time you submit the standard data template.  This will need to be completed at the top of each of the worksheets. If you are submitting an annual claim for ROCs, you should set this period to ‘April-March’.
2.3 Generating station name
Any generating station using fossil fuel or waste must be entered in the first ten rows so that its fuel use can be completed in the ‘Fuel Use’ worksheet.  
2.3. RO/CCL accreditation ID
The name and accreditation ID(s) for your generating stations can be found on your accreditation letters.  The accreditation ID(s) comprise of ten digits.  ROC and LECs claims will only be calculated for stations where the RO and/or CCL accreditation ID column has been completed.  For example, if you only wish to claim ROCs, only complete the RO accreditation ID column, if you wish to claim ROCs and LECs complete both columns.  If you don’t have an accreditation ID yet for a station, please enter tbc.
If a generating station is co-fired and burns energy crops it will have two RO accreditation IDs.  The ordinary co-firing accreditation ID should be entered in this column and the energy crop accreditation ID should be entered in the co-firing table on the ‘Input Output Info’ worksheet.


2.4 MPAN/Serial numbers
The next four columns in the worksheet require you to complete the MPAN/Serial numbers for the output meter, import meter, generation meter and standby generation meters.  

2.4. Import deducted from LEC issue

In most cases, import does not need to be deducted from the LEC issue.  All of these cells have therefore been set to ‘no’.  Occasionally, metering arrangements are such that import must be deducted.  In these situations, this cell should be changed to ‘yes’.  The most common of these occurs where:


a. a generator is claiming ROCs for own use and/or export through an exempt distribution network and this augments the output figure 

b. the generator is importing electricity used by the operator of the generating station which is not input electricity, and

c. import for a purpose directly relating to the operation of the generating station cannot be distinguished from import for other facilities.  The combined import figure is deducted from the ROC and LEC issue.

2.5.  Input already deducted question

From the drop-down list, you should select an answer explaining whether the input electricity generated by the generating station has already been deducted from the eligible output.  This is necessary for the calculation of the ROC and LEC claim figures.
3. Worksheet 2 – Input/output information 

3.1. This worksheet should be completed for all stations.  It contains three tables, the errors table, the main input/output table and the co-firing generators only table.


Errors table
3.2. If any errors are identified in the data that you provide through the standard data template (eg a cell has not been completed) a summary of these errors will be provided in the errors box.  These should all be corrected before submitting the template to Ofgem. 
Main Input/Output table
3.3. Type of output
From the drop down list, you should select the type of output for which you are claiming ROCs and/or Renewable LECs:
· Gross output – claiming on total generation with no deductions

· Export – electricity exported to the grid only

· Export and own use – claiming on all electricity exported and own use

· Export and export through an exempt distribution network – claiming on any electricity exported to the grid or to an exempt distribution network

· Other – this should be explained further in the generating station’s comments cell in the ‘Eligibility Questions’ worksheet. 
3.4. Automatic cells
The remaining cells in this table are automatically completed based on the information provided:
· Total input deducted from ROC issue (kWh) – this calculates the amount of input that will be deducted from the stations ROC claim.

· Total input deducted from LEC issue (kWh) – this calculates the amount of input that will be deducted from the stations LEC claim.

· ROC biomass qualifying percentage - this is the percentage by energy content of biomass input fuels.  This will show ‘n/a’ or ‘100%’ (0% for co-fired stations) where nothing is entered in the ‘fuel use’ worksheet.  

· LEC biomass qualifying percentage - this is generally the percentage by energy content of biomass input fuels.  However, contamination at 2% or below and fossil fuel use meeting regulation 47(10) will not be deducted.  This will show ‘n/a’ or ‘100%’ (0% for co-fired stations) where nothing is entered in the ‘fuel use’ worksheet.  

· ROCs claimed – this will calculate the total number of ROCs that you are entitled to claim based on the information provided.

· LECs claimed - this will calculate the total number of LECs that you are entitled to claim based on the information provided.  Due to rounding the number of LECs issued may differ by one from the number of LECs shown as claimed.
Co-fired generators only table
This table will be automatically populated with any generating stations for which a co-firing RO accreditation ID has been entered on the ‘Generator Info’ worksheet.  

3.5. Energy crop accreditation ID

This should be completed for any generating station for which you intend to claim energy crop ROCs in the period for which the template has been completed.  
3.6 Automatic cells
The remaining cells in this table are automatically completed based on the information provided:
· Energy crop qualifying percentage – this is the energy crop qualifying percentage shown in the fuel use worksheet based on the fuel input information provided and which fuels you have said meet the energy crop definition.
· Non-energy crop qualifying percentage – this is the total biomass qualifying percentage minus the energy crop qualifying percentage

· Total biomass qualifying percentage – this is the ROC biomass qualifying percentage shown in the main table and it is also the sum of the energy crop and non-energy crop qualifying percentage.

· Energy crop ROCs claimed – this will calculate the total number of energy crop ROCs that you are entitled to claim based on the information provided.

· Non energy crop ROCs claimed– this will calculate the total number of non-energy crop ROCs that you are entitled to claim based on the information provided
· Total ROCs claimed – this is the total ROC claim as shown in the main table and it is also the sum of the energy crop and non energy crop ROC claims.
4. Worksheet 3 - Eligibility questions
  
3.1. This worksheet should be completed for all stations.  It includes a list of questions about estimated readings and contractual arrangements.  It also includes a column for any comments you have on that particular generator’s data submission.  

3.2. Use of estimates

We will only accept estimates under specific circumstances and any use of estimates must be agreed with us in advance.

3.3. Export through an exempt distribution network

If a generator’s electricity is not exported to 'the grid' and it is not used by the operator of the generating station then we need a contract to show that the electricity is being supplied by a licensed supplier.  If we don't have a copy of this contract we can't issue ROCs for this electricity.
3.4. Comments about the generating station
If you have any comments to make about your data submission, you should include them here rather than sending a separate email.
5. Worksheet 4 - Non-Half Hourly meter readings

5.1. This worksheet should be completed for all generators that have non-half hourly metering.  Most domestic scale generators will have non-half hourly metering and should be entered in this worksheet.

5.2. You should complete a separate line for each meter that is used to record data relevant to each ROC claim eg gross generation meter, standby generation meter, export meter. 

5.3. In the column which asks ‘How much do you multiply the meter reading by to get kWh?’ please enter 1 if your meter is already in kWh, or if, for example, it is in 10s of kWh, please enter 10.
6. Worksheet 5 – Fuel use
1.1. This worksheet should be completed for any station using fossil fuel or waste.  It allows fossil fuel use to be entered for the first ten generating stations entered in the ‘Input Output Info’ worksheet.  The names of these generating stations will appear automatically above each fuel use table.  
1.2. All quantities of fuels entered for a particular station must be in the same units and all gross calorific values must be in the same units.
1.3. Each fuel used in the generation of electricity for the relevant month and year of generation should be included for each station.  Renewable fuels should be entered in the first table and fossil fuels in the second table.  The ‘heat contribution’ of the fuel and ‘percentage contribution to total generation’ will be calculated automatically. 
1.4. For further information on fuel measurement and sampling please see our ‘Renewables Obligation: Fuel measurement and sampling guidance’, available on our website.
1.5. Renewable fuels resulting in electricity generation (additional information)
You should also complete the additional questions for each of the fuels for each station.  If you do not have to provide representative sampling information or fuel purchase contracts to Ofgem for a renewable fuel (eg you produce biogas onsite) then please select ‘no - see comments’ under the relevant questions and provide an explanation in the comments box.  If you purchase a fuel from more than one person and so you have more than one purchase contract, please answer the questions on the contract that will expire first and include details of the other contracts in the comments box. 
1.6. Any contamination of a biomass fuel should be entered.  This will then be automatically deducted from the biomass qualifying percentage calculated at the bottom of the renewable fuels table. 
1.7. The energy crop qualifying percentage is the combined percentage heat contribution of fuels you select as meeting the energy crop definition.  The biomass qualifying percentage is the percentage heat contribution of all the renewable fuels entered.  Both are calculated automatically from the data that you provide, and both deduct any contamination entered.   
1.8. Fossil fuel resulting in electricity generation (additional information)
The total heat contribution of all fuels used is calculated automatically from all the fossil fuels and renewable fuels entered on this worksheet for each station separately.  The percentage next to this is the percentage of the heat contribution made up by the fossil fuels used for electricity generation.
1.9. If claiming ROCs, is all fossil fuel and/or waste used for Article 8(3) purposes
?

This question is required to check whether the station should be claiming biomass or co-fired ROCs.  If fossil fuel is only used for these purposes and makes up no more than 10% of the total energy content of the fuel used the station should be claiming biomass ROCs, otherwise generators should be claiming co-fired ROCs.  A list of these purposes can be found by hovering over the small red triangle by this question.
1.10. If claiming LECs, is all fossil fuel used for Regulation 47(10) purposes
?

Your response to this question may affect the LEC qualifying percentage and consequently the total LEC claim on ‘all stations (1)’.  Where biomass stations only use fossil fuel for these purposes and the fossil fuel makes up no more than 10% of the total energy content of the fuel used it will not be deducted from the LEC issue.  A list of these purposes can be found by hovering over the small red triangle by this question.
6. Maintaining data for audit

1.1. We carry out a programme of technical audits of accredited generating stations on an ongoing basis. Their purpose is to ensure that a generating station remains an eligible renewable generating station for the purposes of the RO. Auditors will also review metering arrangements and the data that is submitted monthly/annually for ROC and LEC claims. As such, generating stations should keep appropriate records to enable a full audit trail to be identified.

� See ‘Renewables Obligation: Fuel measurement and sampling guidance’ for further information on Article 8(3) purposes.


� See the ‘Climate Change Levy exemption for renewables: Guidance for generators and suppliers’ for further information on Regulation 47(10) purposes.
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