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Context

The Feed-In Tariff scheme (FITs) is a new environmental programme introduced by

the UK Government aimed at promoting widespread uptake of a range of small -scale
low carbon electricity generation technologies. FITs will require Licensed Electricity
Suppliers to pay fixed tariffs to small renewable and CHP generators for electricity
generat ed and electricity exported to the national grid.

The first and second phase release s of the Central FIT Register allowed FIT Licensees
to search, add and edit installation details from 1 April 2010. This guide describes

the Phase 3 release of the Registe rwhich covers the switching of FIT installations
between licensees and a small change to the levelisation process.

Associated Documents

A Feed-in Tariff: Guidance Document for Licensed Suppliers
http://www.ofgem.gov.uk/Pages/Morelnformation.aspx?docid=7&refer=Sustainabilit
y/Environment/fits

A Renewables and CHP Register user guide.
http://www.ofgem.gov.uk/Sustainability/Environment/RCHPreg/Documents1/
Ofgem Renewable and CHP Register User Guide March 2008.pdf
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1. Introduction

This user guide is  designed to assist both FIT and non -FIT Licensees access and
interact with the Central FIT Register for purpose of administering the Feed -in Tariff
Scheme.

Development of the Central FIT Register has occurred in phases. The first phase was
released 1 st April 2010. This updated user guide describes the functionality for the
Phase 2 Central FIT Register in July 2010.

The guide is in fourteen parts and covers the following areas: -

1. Access - How tolog on to the Central FIT Register

2. MCS Certified Regist ration i How to register an MCS certified installation on to
the Register

3. ROO-FIT Accredited Registration i How to register a ROO -FIT accredited
installation.

4. Searching 1 How to search for, retrieve and view an existing installation on
the Central FIT Re gister.

5. Edit/Update 7 How to update the stored details of an existing FIT installation,
for instance to update the date of the Statement of FIT Terms or to change
the Generator (owner of an installation).

6. FIT Extensions 1 How to extend (add capacity) to an existing FIT installation.

7. Levelisation 1 How both FIT and Non -FIT licences submit data to support the
levelisation process

8. Switching of supplier T How and what both suppliers need to do during the
switch of supplier process

9. Support i Detailing the supp ort available to FIT Licensees when using the
Central FIT Register.

Office of Gas and Electricity Markets 6
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2. Accessing the Central  FIT Register

Chapter Summary

This chapter describes the logon procedure for accessing the Central FIT Register.
The Central FIT Register in common with the Renewables Obligation and other
renewable schemes utilises the Renewables and CHP Register as a common platform

to provide access and other functions to support system operation.

The Central FIT Register is acc  essible via the Ofgem Renewable and CHP Register
system. This can be accessed via the link below: -

https://www.renewablesandchp.ofgem.gov.uk/

Login Screen

a) Enter Username and Password that you rec eived after the registering process
b) Clickon Go button.

ofgem E-Serve

Accessibility | Contact us | Site map | Links

Welcome to the Ofgem Renewables and CHP Register

You are not logged in. What would you like to do?

The Renewables and CHP register will [a
allow you to: Login Forgotten details View reports that are publicly
available
® Gain sccraditation £ RO, CCL Username = . i
exemption fr Renswables ind REGO: Previously the ROC Register
i ) Password I: View Public Reports

Copyright 2007 OFGEM. All rights reserved | Privacy Policy | Terms & Conditions | Freedom of information

If you have forgotten your password, click the Forgotten details  link and follow the
on-screen instructions.

As with the existing Renewables and CHP Register, users are advised NOT to
use their web browserds back button when accessi
Register.
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Home Page

Following a successful logi  n arange of tabs will be available to you. What is

available will depend on your level of access to the system and whether or not yo u
are an existing user of the Renewables and CHP Register for the administration of

other schemes such as the Renewables Obligation.

FIT related functions are available via the following tabs: -

e FIT
e FIT i Levelisation
e Reports

ofgem E-Serve

] l
My Account Certificates | Compliance [ FIT - Levelisation | FIT I Reports I

Renewables System

Accessibility | Contact us | Site map | Links

Log out

Welcome to the Ofgem Renewables and CHP IT System. You are logged in as Renewable Energy Company Ltd (supplier organisation).

Declarations for 2010/2011

All the declarations for the 2010/11 period are ready for you to sign. To do so please go to the "Declaration” section of your account and select

“Agree Declarations”.

Please note, if your station is CHP LEC accredited and registered with us a Fully Efficient Consumption Declaration and a Partially Efficient
Consumption Declaration has been generated for signing. This is because we do not yet know the 2010/11 QPO/TPO efficiency of your station(s). As
such please only sign the relevant declaration for your station(s). As soon as we have the 2010/11 CHPQA certificate details from CHPQA we shall

cleanse the Register to remove the incorrect Consumption Declaration.

You have no outstanding tasks

Office of Gas and Electricity Markets 8
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3. Register an Microgeneration Certification Scheme (MCS)
Certified Installation

Chapter Summary

This chapter provides guidance on how to register an MCS Certified Installation
(Photovoltaic, wind and hydro technologies with a capacity up to an including 50kW
and mic ro CHP up to and including 2kW).

The end to end registration process for MCS Certified
Registration

MCS Certified Registration

Central FIT Register and MCS Validity Checks

FIT Licensee searches Central FIT Register to confirm duplicate check(search via MCS Search Efegjster
Certificate Mumberandor installation address/postcode function
*|icensee confirms validity of information provided prior to attem pting registration

Select licence

=User selects the supply licence the installstion is registered against

Add Generator / Nominated Recipient Details Register New

Instaligtion
»Search for an existing generztor/nominated redpient or add a new one function

Add Installation details

=Add installation |ocation detsils, technology, capacity, Exportdetsils
«Add meter details [MPANS, serial numbers and readings)

Validation checks & registration confirmation Update FIT Terms

=Register performs validation checks and generates unique FIT 1D and Tariff Code date
sLicensee receives email confirmation of successful accreditation including FITID, Tariff Code, function
Eligibility Date/Period and Confirmation Date

The c ore administrative  functions provided by the Central FIT Register are accessib  le
via the FIT tab on the horizontal menu. Upon clicking this, a new vertical menu with
a range of functions will be displayed.

Office of Gas and Electricity Markets 9
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To commence the Registration for a n ew FIT installation, click the Register New
Installation  link.

ofgem E-Serve

My Account

(:'"rh L 15 hume page Home Page > FIT

Register New Installation

Sear

Installation

Update Installation and Meter
Details

Modify an existing FIT
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation
Update Statement of FIT Terms

Log out

Register New MCS Installation

To register a new MCS certified installation,

a) Click on Register New Installation menu option
b) Selectthe MCS Certificate Number radio button
c) Enter the MCS Certificate number in the field
d) Click Search button.

My Account | Declaration | Certificates | Compliance | FIT - Levelisation | FIT  Reports | Reports

{‘l'bachh:-h-:-mtur.'n:-: Hame Page > FIT = Register New Installation

Add new Installation

Update Installation and Heter

Details )
. . 5
Update Statement of FIT Terms ©MCS Certification Number Mcs |G
) ROO-FIT Accreditation Number [
seaui‘iil and View existing FIT
Installation
Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Office of Gas and Electricity Markets 10
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Add new Installation Enter the MCS

Certificate Number
for the installation

Update Installation and Heter
Details

0] ar™
Update Statement of FIT Terms EMCS Certification Number

2 ROO-FIT Accreditation Number

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Supplier Licences Please select hd

Fleage selact

Update Generator Details

Update Nominated Recipient
Details

Select the Supply
Modify an existing FIT Licence from the
Installation dl'Op down menu

Extend an existing installation

Log out

The system performs a validation check that the format is correct and the MCS
certificate number is not already in the system.

The supply licence for the FIT installation is captured for levelisation purposes

The registration process is a four step process and requires the capture of the
following details: -

Stepl - Generator details

Step 2 - Nominated Recipient details (if applicable)
Step 3 - Installation details

Step 4 - Meter details

STEP 1: Generator Details

The installationés owner, the FIT generator, mu st
The Central FIT Register uniquely identifies FIT Generators and those already on the
register (with existing FIT installations) can be retrieved and assigned t 0 a new

installation. Where the generator does not already exist, they can be added and
assigned as appropriate.

Select one of the following options to capture the Generator details:

Search using Generator ID

The Generator ID is the unique identifier fo r each FIT Generator  (assigned
automatically by the system)

Office of Gas and Electricity Markets 11
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a) Select Generator ID radio button
b) Enter G enerator ID in field
¢) Click the Search button

My Account | Declaration | Certificates | Compliance | FIT - Levelisation | FIT  Reports | Reports

Home Page > FIT = Generator Details
Step 1 of 4: GENERATOR DETAILS
Plzase use one of the following options either to retrieve details for the previously-registered generator or to add details for 3 new

generator:

Update Installation and Meter
Details

Update Statement of FIT Terms

=
s + and View axisting FIT O Gamsrater 10
Installation © Campany Numbar @
Register New Installation O Mama and Sddrass dutails @
Search for and edit existing The information entered will be used to create a new FIT Generator or retrieve existing one already entered onto the register
Installation
Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Madify an existing FIT
Installation

Log cut

OR

Search using Generator Company Number

a) Selectthe Generator Company Number radio button

b) Enterthe G enerator 6 €ompanyNumber ( Thi s is the companyés Regi
number and not a VAT number)

c) Clickthe Search button

ofgem E-Serve

Accessibility | Contact us | Site map | Links

R — Home Page > FIT > Generator Details

Step 1 of 4: ADD GENERATOR DETAILS
Begistar NowMCS tnstallation Please use one of the following options either to retrieve details for the previously-registered generator or to add details for a new
Search For Existing Installation ~ generator:

@)

bogiqut O Generator 1D 2
@

® Generator Company Number P

O Name & Address

The information entered will be used to add new Generator details if the Generator is new or to find and retreive existing Generator details if
the Generator is known to the system

Generator Company Number \:’

fies)

OR

Search using Generator Name and Address Details
To search for an existing Generator using a name and address:

Office of Gas and Electricity Markets 12
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a) Select Name & Addres s radio button

b) Enter details in Title, First Name, Last Name, Post Code fields

c) Clickthe F

ind Address button

26 October 2010

d) Click on the drop down next to the Address Line 1 field and select the

appropriate
e) Click on the
f) Click on the

Update Installation and Meter
Detalls

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

option
Search button
Next buttonto proceed to the next screen

Step 1 of 4: GENERATOR DETAILS

Please use one of the following options either to retneve details for the previously-registered generator or to add details for a new

generator:

O Geserstor 10 2
O Company Number 2

~
© Name ang Acdress catails ?

The information entered will be used to create a new FIT Generator or retrieve existing one already entered onto the register

Title™

First Name™
Last Name™
E-mail Address

Postcode™ Find Address

Address Lne1™

Add Generator Detalil

pdate Installation and Meter
etalls

pdate Statement of FIT Terms

earch and View existing FIT
wtallation

egister New Installation

earch for and edit existing
wstallation

pdate Generator Details

pdate Hominated Recipient
etails

wtend an existing installation

odify an existing FIT
wstallation

The Central FIT Register un

Step 1 of 4: GENERATOR DETAILS

Please use one of the following options either to retnieve details for the previoushy-registered generator or to add details for a new

generator:
O Generator 10 ki
O company Numbar 2
® tame and Addrass catails 2

The information entered will be used to create a new FIT Generator or rebrieve exisl

Title= Mr
First Nama™ Pater
Last Name™ Janas

E-mail Address

Postcode™

Find Address

Address Linel™

Enter full postcode and
click AFind
button to display address

Ad

iquely identifies generators on the basis of their Name

(first and last name) and address. If there is already a generator registered in the
system with a similar name at the address that is being searched for
following notification will be displayed.

then the

Office of Gas and Electricity Markets
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ator detail already in the Register or to create a

new generator record whichever is appropriate for the situation

Update Installation and Meter

Step 1 of 4: GENERATOR DETAILS

Details
generator:
Update Statement of FIT Terms
& Genarntort
Search and View existing FIT =/ Genrator 1D
Installation © Company Nember 2
Register New Installation ® Name a0z Address catails ?

Search for and edit existing

Installation

Update Generator Details

Title™ r

First Name™

Update Nominated Recipient Peter

Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Note: To e nsure the validity of addresses
address lookup database
available, please contact

Fitregister@ofgem.gov.uk

Last Name™ Jones
E-mail Address
Postcode™ da7

Address Linel™

The information entered will be used to create a new FIT Generato

[ Find Address

1 Abbey Road,. BEXLEYHEATH Kent DA7 4BD

Please use one of the following options either to retrieve details for the previously-registered generator or to add details for a new

When there is a generator with a
similar name already assigned to
the address the following
warning message will appear

Search

from the table below.

There is another generator at the same address with similar detalls existing with the same details. Please select
Keep my changes”™ to save the changes made to the existing generator. Alternatively, select another Generator

FITID

Kesp my changes

Saelect GEN

Back

when entering addresses
the Central FIT Register Team at
for further assistance. (See support chapter)

T First Name* Last Name®
wr Pater Jomes
L3 ® JONES

, the Central FIT Register uses a Postcode
. If the address you require is not

Ofgem via

Office of Gas and Electricity

Markets
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Confirmation of Generator on System

1) Generator on System

a) If the Generator details are

displayed.

b) Click the Assign this G enerator
generator to the new installation

Search and View existing FIT ERE

Installation

Update Installation and Meter
Details

Modify an existing FIT
Installation

@ Gensrater ID 2

) Campany Number

O Name and Address details ?

button to proceed
. If this is not th

26 October

already on the system, this screen will be

to assign the existing

e Generator you require,
click back to return to the search screen to search again.

2010

The information entered will be used to create a new FIT Generator or retrieve existing one already entered onto the register

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation
Update Statement of FIT Terms

Log out

Generator ID*

Generator ID*

Company Number
Generator Company Name™
Title™

First Name™

Last Name™

E-mail Address

Postcode™

Address Line1™

Will the FIT Generator receive @ ve
FITs payments for this installation? e

One

Installation Comments

GEN5002219

If this is not the Generator you require, please use search again or add a new FIT Generator

Assign this generator

Office of Gas and Electricity

Markets
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2) Generator not on System

a) Ifthe Generator 0 sletails are not already onthe Register , this screen will be
displayed. Compl ete all of the mandatory fields, these are marked with an *.

b) Please selectthe appropriate radio button to identify to who the FIT payments
are to be made. This is used to identify the generator as the recipient of the
FIT payments.

c) Clickthe Next button to proceed.

ofgemn E-Serve

Hegistar Few S [=stallstion Tide®
Ssarch For Deisling Isstallation
Frst Hama™
Liag el
Lot Marms™
E-mad Address™
Garsrator Company Mumbr
Company Hame
Poglgeds™
Addrpid L1
mlm-mm:?tw receiva FITs paymants g"'
LY

Commants

= =

Coprynight 1307 OFGEM. AN nphts reserved | Prrsty Pobcy | Terma B Condiong | Fresdam of alomatan

Any ¢ omments can be added in the comments field if necessary

ofgem E-Serve

& back 1o home page e Fage A51 New Uerarw
Step 1 of 41 ADD GENIRATOR OETAILS

Title™ Tewt

Search For Existing Installation
Frst Name™ Tewt

Log owt
Last Name ™ Tost
E-mad Address™ e @aa com
Canerator Company Numbee (75}
Company Name Tewt ©
Postcode” wied
nghad ol Obgem 9 Méiack LONDOH._$W1P 3GE ¥

x&!g:&' n,wmmrmm Cre

Cme
Commanty

Ters Compens

|
=l

. .

Office of Gas and Electricity Markets 16



Feed-in Tariff; Central FIT Register User Guide

STEP 2: Nominated Recipient
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If the FIT Generator  (owner of the installation) is not going to receive FIT payments
from the licensee , a nominated recipient must be added to the Register. Nominated

recipients are also uniquely identified in the Central FIT Register. An existing
nominated recipient can be assigned to the installation, or a new one can be added.

The search options are the same is for FIT Generators.

Select one of the following options to ¢ apture the details

Search using the Payee ID

of a nominated recipient

The Payee ID is the unique identifier for each FIT Nominated Recipient (assigned

automatically by  the system).

a) Select Payee ID radio button
b) Enter Payee ID in field
¢) Click Search button

ofgem E-Serve

Acoousts

ity | Contsct us | Sibs map | Links

Stegp T of 4: “"MOMINATED RECIPIENT of FITs PAYHERT™

Register hew S [astallation

Search Far Dorstesy lastallation naw ona:

—— [N w kl
5
c' lllll = TEO e T =

Chrama b stoni

Please wse crw of tha following cptions eithwr to retrieve detals for the previoushy-registensd nominated recipient o to add details Tor 2

Tha infermation entened willl ke ssod bo sdd mew sossdmstod rocipéest dotads if the nominated recipient is is sew or $o fisd asd refroive oxisting |
nominated relipient Setails @ e siasnsted recsegeesl is indvm 1o e Syslem

Payaa 1D HRHI

Paryea ]
Fam)

COpyni I007 OFGEM, AN nge resemved | Prrably POby | TEima & Condnong | Frasoam of S5l

OR

Search using the Payeeds
a) Select Payee Company Number radio button
b) Enter the Payee Company Number ( Thi s
and no t a VAT number)
¢) Click Search button

OR

Company Number

S

t

he

companyods

Office of Gas and Electricity Markets
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Search using Payee Name and Address Details
a) Select Name & Address radio button
b) Enter details in Title, First Name, Last Name, Post Code fields
c) Clickthe Find Address button
d) Click on the drop down next to the Addr ess Line 1 field and select the
appropriate option
e) Clickonthe Next button.

Add new Payee

I f the nominated recipientds details are not
steps:

a) Complete all of the mandatory fields (marked with *)
b) Clickthe Next button to proceed.

ofgem E-Serve

- Step I ol 4; “ROHIRATED RECIPIENT of FITs PAYHENT"
Erginker Frw HCS [rlallasfica.
Totka™ Tem
Search For Exivhing Inatalatsan
Furst Mama™ Tewt
Log swk
Lak Hama™ Tarat
Blyed Comparey Nombar Wi
Company Mame Teewt Payes
Postcods™ =zl
Addrass Linal™ Diigarn S Millbark, LOHDOH, SWHP JGE =
Commaents
Taat :=||:'.4

Capyrght 3007 SMGEHL AN rghis ressrend | Frvmcy Bobop | Terma b Sonddona | Presdom of slomatse

The system uniquely identifies Nominated Recipients in the same way as it does for
Generators. Therefore, if a potential duplicate is found upon searching, then as for
Generators, the option to assign the existing Nominated Recipient or continue to add

the one being created will be available.

Once the details of the FIT Generator and the Nominated Recipient have been added,
the details of th e installation itself can be entered.

Note: To ensure the validity of addresses, the Central FIT Register uses a Postcode
address lookup database when entering addresses. If the address you require is not
available, please contact the Central FIT Register Team at Ofgem via
Fitregister@ofgem.gov.uk for further assistance. (See support chapter)
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STEP 3: Installation Details

The location of the installation must be entered into the Register. This can be
assigned from the address of the FIT generator or the nominated recipient (if
present). Alternatively, a different address can be added. If the installation does not
have a postal address (e.g. is located in a field) the Ordnance Survey (OS) grid
reference should be entered. The format required is as follows: XY123456

Select one of the following options, to capture the Installation address:

Using FIT Generator Address as Installation Address

a) Selectthe FIT Generator Address as Installation Address radio button
b) Clickthe Next button

ofgem E-Serve

&0 Back ta hamn page

Step 3 of 4 ADD NEW INSTALLATION DETAILS
Rogitar New MCS Inatallation

@ Use FIT Cerwrator Address as Instalation 2ddress
C Ute Nomrated Recpent Address 38 Imtalaton Address
© asd New Instalation Address

Search For (aiatieg tastallation
Leg ot

= =

Croynght 2007 GPGEM. AN nghts reserved | Provaty Palicy | Terma A Cordmes | Preegem of whom=ation

OR

Using Nominated Recipient Address as Installation Address
a) Select Using Nominated Recipient Address as Installation Address (NB this

option is only available where a Nominated Recipient has been registered for
the installation)
b) Clickthe Next button

OR

Using New Address Details

a) Select the Add New Installation Address radio button
b) Clickthe Next button

¢) The following screen will display, allowing you to enter new address details if
they are not on the system. Complete all ofthe  mandatory fields (marked
with *)

d) Clickthe Next button to proceed.

Office of Gas and Electricity Markets 19



Feed-in Tariff; Central FIT Register User Guide 26 October 2010

Installation Address

a) Enter the Postcode

b) Clickonthe Find Address button. A list of possible addresses will display.
c) Select the address from the list displayed.

Siop 3 of & ADD REW INSTALLATION DETAILS

Begiates hrm W05 Lauiallatean
Gearch For Dussting Installation
Lin sl

Ciiiga FIT Canarator Address a3 Inatalaton Address
(B ASE Marw BPo LBlaBash Addadd

Plaape pebact one of the followang optiors to eniter Installation Address.
B P tCod

D08 Gnd Releencs

[ L

ASSraid Ll ®

wolpdge

oo 3 dgak._ LOWDON_ WP 3GE ¥

= =

Croyright 2007 OFGEM. &I rghts resarved | Privacy Policy | Terme & Conditions | Fresdom of mflormation

Installation Address

a) Enter the OS Grid Reference number

Step 3 of 4: ADD NEW INSTALLATION OETAILS
O Use FIT Genwrator Address a8 Installation Address
@ 433 New Instalation Address

Please select cna of the followey CPLONS 10 enter INstalaton Address.
OrosecCode

@08 Gnd Raference

05 Grict Rafarence Number™ 1123456 123256

= &

Copyrght 2007 OAGEM, &8 nghes resarvet | Prvwacy Salicy | Terms & Caadtors | frendom of sdurmsten

Note: To ensure the validity of addresses, the Central FIT Register uses a Postcode
address lookup database when entering addresses. If the address you require is not
available, please contact the Central FIT Registe r Team at Ofgem via
Fitregister@ofgem.gov.uk for further assistance. (See support chapter)
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Installation Detail Screen

This screen captures more detail of the installation.

<< back to home page
Step 3 of 4: ADD NEW INSTALLATION DETAILS

Update Installation and Meter

Detals Installation Name
U te Stat eat of FIT T

priateSotmment oy Total Installed Capacity (kw)~ 3
Search and View existing FIT .
Installation Declared Net Capacity (kw)* 3

Register New Installation

Select Application Date |

Aret tlrlmere anx'p{ﬁwous 0oz

nstaliations IS

IS::":,:L{?;:M sdit xiating technology operating at this site?

Update Generator Details

Update Nominated Recipient

Details

Extend an existing installation Technology Type™ Photovoltaic
PV Installation Type

Modify an existing FIT P Retrofit X

Installation Installation Type™ Domestic

Log out Application Date*™ 28/06/2010
Commissioning Date™ 01/06/2010

26 October 2010

2

[ Select Commissioning Date

J

Is the Installation Grid Connected 0@
Export Status Code™
Tariff Code™

Tanff Description™

Rate (p/kwWh)™

~ Get Taaf |

Installation Comments

different supplier, Please

R M WE 6 R AT AT R A EE A R B P M AeE % R AR A B kA

Register New MCS Installation

Search for and edit existing Installation Name

Installation

=] i Declared Met Capacity (kw)*

Total Installed Capacity (kw)™

Both the Total Instal
Declared Net Capacity
must be entered. These can be found from the MCS
certificate and if necessary the generator.

led Capacity  and the
in KW of the installation

In order to ensure the correct tariff code is allocated

to the new installation, any

existing installations of the same renewable electricity generating technology

Office of Gas and Electricity Markets
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operating at the site also must be taken into account. If an existing installation(s) is
outside of the FIT financial support mechanism, details o f the Installed Capacity and
Declared Net Capacity must be entered. If the existing installation is already in

receipt of FIT payments, the new installation is classed as an extension. In this case

it cannot be registered using these screens and an alter native process for
registration must be used. See Chapter 7 for further details of the process required.

Are there any previous V] (7
installations g this o
technology operating at this site?

Existing Total Installed Capacity (kW)™ 2
Existing Declared Net Capacity (kWw)™* 2
Trchmalamas Touma® A

When selecting the  tick box  for previous
installations you are required to provide

details of the  Total Installed and Declared
Net Capacity

Technology Type®™

PV Installation Type

Micro CHP

Installation Type™ Phatovaltaic 213
Application Date™ Wind 3

| Select Application Date |

Select the correct  Technology
Type from the drop down list.

To ensure the allocation of the correct tariff code for a photovoltaic installation, the
PV installation type must also be defined . Where the installed capacity of the
installation is 4kW or less there are three options. From 4kW to 50kW (the MCS
limit) there are two. These are defined as follows: -

e Retrofit T when installed on a buil ding which is already occupied
e New Build 7 when installed on a new building before first occupation
e Stand -alonei when not attached to a building and not wired to provide
electricity to an occupied building
e Standard T when capacity of 4kW or more is installed that is not Stand -alone.
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Technology Type™ Photovaltaic V
PV Installation Type Retrofit v

Installation Type®

New Build
Application Date™ Stand-alone 2

‘.’

[ Select Application Date

Is the Installation Grid Connected T 0w

Selectthe correct PV

Installation type after you have
selected Photovoltaic  from the
drop down list.

The Installation Type is an indicator to assist in the reporting and statistical analysis
of installations within the FIT scheme. There are four possible values: -

e Domestic 1 to be used when the installation is at a residential property

e Non Domestic (Commercial) I to be used when the installation is at a
commercial site e.g. shop, offices, farms and commercial wind farms etc
e Non Domestic (Industrial) T to be used when the installation is at an industrial

site e.g. factories etc.
e Community T to be used when the installation is installed on a community
building e.g. churches, schools, halls and for not for profit community

projects.
PV Installation Type Stand-alone ||
Installation Type™ Damestic |
Application Date™ Domestic : Q
Mon Damestic (Commercial)
Mon Domestic {Industrial) ]

Is the Installation Grid Connected Elunynumtt;

Export Status Code” A

Select the most appropr iate
Installation type from the drop
down list.

The application date is the date the FIT Generator applied to the Licensee to request
FIT Payments. For MCS Certified Installations, the Application Date will also become
the Eligibility Date, the date from which FIT payments are accrued.

Office of Gas and Electricity Markets
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Application Date™

Commissioning Date™®

| | @
Select Application Date

Mo Tu We Th Fr Sa Su
28 23 301 2 3 4
3 & 7 8 5§ 10 11
12 13 14 15 16 17 18
13 20 21 22 23 24 25
26 27 28 23 30 31 1
2 3 4 5 68 Z 8
Close

| ?

l Select Commissioning Date

Select the correct date for the
application from the date picker.

Application Date™

Commissioning Date™

| | @

[ Select Application Date ]

| | @

Select Commissioning Date

L_Select Commissioning Date |
= uyaoo 2

Mo Tu We Th Fr Sa Su
30 1 2 3 4
8 S 10 11

28 29

5 7] 7
12 13 14 15 16 17 18
19 20 21 22 23 24 25
26 27 28 29 30 31 1
2 3 = 5 & 7 3

Select the correct  date for the
commissioning from the date
picker.
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If the installation is connected to the licensed electricity distribution network this

should be indicated using the check box illustrated. If the installation is not grid

connected then an export status code cannot be selected and export payments

cannot be made. If the total installed capacity of the installation is 30kW or less the

export can be Adeemedd so that an export meter is not
Generator wish to receive export payments outside of
tari ff)o option s /thsredud eban expatimetertoddfitted

I Select Application Date ]

I= the Installation Grid Connected ?
Export Status Code™ Mo Export 7
Tariff Code™ ‘Mo Export
Export (deemed)
Tariff Description™ Export (std tariff)
Export (negotiated tariff)

Rate [p/KWh]™ Get Tariff

When selected the Tick Box for
grid connection you are required

to selectthe correct Export
Status Code  from the drop down
list.

STEP 4: Add Meter Details

The final stage of the MCS certified registration process is to provide the details of
the meters at  the installation.

Select the required  Meter Type from the drop down menu

If the installation is grid connected, the supply MPAN(s) at the site of the installation
must be entered. Details of the generation meter (serial number) are also r equired
together with the starting generation meter reading and the date of the reading.

Where an export meter is present, the MPAN of the meter must also be provided.
Pl ease note that all MPANG6és are the 13 digit core MP/

The supply MPANOés should be for the | ocation of the i
generator or the nominated recipients own supply.

If the installation is off grid, a supply MPAN cannot be entered.
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@) back to home page )
Step 4 of 4: HETER DETAILS

Update Installation and Meter
Details

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

@ back to home page

Update Installation and Meter
Detalls

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Update Installation and Meter
Detalls

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Confirmation Page

Mutar Catsils

Extension Raferonce

FITO0C000A

Enter Serial HumberMPAN here

Generation |~

Select the correct  Meter Types .
from the drop down list. Enter Serial number

or MPAN number

Enter Start Meter

. Enter Start Meter
sep s of a:merenoerans|  reading date

reading
“eter Datails
Extension Reference Mater Type Sevial Number/MPAN
FITI000000C Supply i

Ganeraticn 2222222222222

Mazer Raading ODatadls

Serial Number

2222222222222 Enter new Start MeterReadingDate nter Start MeterReading here

Save
Step 4 of 4: METER DETAILS
Mater Catails

Extension Reference Meter Type Serial Numbes/MPAN

FITIO00000X = 3 Supply EER RS EEE RS

FITIX0000000(- 1 Genanstica 2222222222222
FIMOOO0000-1 & Generation ¥ Enter Serial Number/MPAN here 229

Mazar Reading Dazails
Serial Number Start Mater Reading Date Start MeterReading
2222222222222 28/06/2010 123

Confirm that

Sae information
provided is
correct

This page is displayed to confirm what details have been entered. Details will also be
emailed to the user and the nominated email address for the licensee.
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{) back to home page

Central FIT Register entries for the installation are listed below.
Update Installation and Meter
Detalils
FIT ID
Update Statement of FIT Terms
Installation Name
Search and View existing FIT
Installation Installation Address |

Search for and edit existing |

Installation ~
Accreditation Number(MCS

Update Generator Details Number) \

Update Nominated Recipient

Details Tanff Code

Extend an existing installation Tariff Code Description ‘ K |

Modify an existing FIT ]
Installation L k-
Tariff Rate
Log out
Elgibiity Date
Eligibility End Date
Commissioning Date
Confimation Date
Generator ID

Generator Name

Generator Address [ |

Installation Status Code

Payment Status Code

) [Gess)

26 October 2010
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Print Confirmation Details

Sabet Piirdar || P T——
| ] -
B = & =
el .
=
Sk Rasde [Pt [Pt |
Locaion. Tore ©
Comrt
Faga N mitear )
(ol Wbl ppeer |1 S

ore T

page g o smmngis 512

Confrmaton Date

Ganerater ID
Gy Loy s

Ganarator Address

Parpes [
Parpas hasmsd
Papes Address
. .
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4. Register an ROO -FIT Installation

Chapter Summary
This Chapt er provides guidance on the process to register a ROO -FIT Accredited
installation (Photovoltaic, Wind and Hydro with capacity greater than 50kW up to and

including 5MW and all Anaerobic Digestion installations up to and including 5SMW).
The end to end pro cess for ROO -FIT Accredited Registration

ROO-FIT Accredited Registration

ROO-FIT Registration Request Retrieved

= FIT Licensee receives written request from a FIT Generator and typically
provides ROO-FIT Accreditation letter (from Ofgem) as evidence of
accreditation

Central Register and ROO-FIT Validity Checks
Search Register

+ FIT Licensee searches Central FIT Register to confirm duplicate check function
(searchvia ROO-FIT Accreditation Number and/or installation
address/postcode

FIT Accreditation and update of Central FIT Register

Register New
= FIT Licensee enters ROO-FIT Accreditation Number and supply licence to be Instailation function
used and confirms Generator/Nominated Recipient details & export status

Accreditation confirmation & FIT Agreement

= FIT Licensee receives email confirmation of successful AIT accreditation Update FIT Terms
including FIT 1D, Tariff Code, Eligibility Date/Period and Confirmation Date dﬂ"_e

= Licensee provides FIT Agreement to Generator and updates Register with U TELET
date once generator has agreed to FIT terms

ROO-FIT Accreditation is achieved through the Accreditation function within the
Renewables and CHP Register. Once accredited, the Generator receives a

notification letter from the Renewables & CHP team at Ofgem. This provides details
for the FIT Licensee such as the ROO -FIT Accreditation Number.

The ROO -FIT Accredited Registration process requires little additional direct data
input from licensees as much of the data is sourced directly from the Accredita tion
database within the Renewables and CHP Register.
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Add new installation

To register a new ROO -FIT Accredited installation,

a) Click on Register New Installation menu option

b) Selectthe ROO-FIT Accreditation Number radio button

c) Enterthe ROO -FIT Accredita tion Number provided in the field
d) Click Search button.

- .
g:;lnll:- Installation and Hoter A new Installation Select Correct Llcence
Ugpdate Statement al FIT Terms MES Centification Number from droD dOWn menu
@ ROO-FIT Accreditation Number FHDODD01EN 7

Zearch and View existing FIT

Installation

Regislar New Installaticn

Zaarch for and edit existing
TInstallatian

Suppher Licences SSE Energy Supely Lid w e

update Goneralar Details

Update Mominated Recipiant

Details

Extend an existimg installation

Modify am exizting FIT

Installation

Lag ok
Confirm  Generator /Nominated Recipient details
The Generator details are imported from the Accreditation database. However, the
|l icensee should confirm that these match with the Ger
from Ofgem. The licensee must also ¢ onfirm ifthe Generator will receive the FIT

payments of if the addition of a Nominated Recipientis required

Once this has been completed, click the Next button .
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L) Back 1o home page
Step 1 of 4; GENERATOR DETAILS

Updates Installation and Hater
Dhetails Title=

Updale Statement af FIT Terms First Mame™

Search and View existing FIT Last Nama™
Installation
E-mail Address

Registar New Installaticn

Company Humbsr
Search for and edit existing !

Instailation Select if this generator

Company HMame

Updala Gamarstor Datalls poteodan will be receiving FITs
Update Nominated Recipient Payments

Details

Exftend an existing installation

Will the FIT Generator rec
PMo-dify am ewisting FIT FITs payments for thus ms
Installatian

Log out Instalapon Comments

E=) )

Confirm Export Status

The licensee cannot change any installation or metering detail s for the installation.
However, where the installation is grid connected, the licensee must confirm the

Export Status for the installation by selecting the appropriate option from the Export
Status Code dropdown list.

Then click Get Tariff to confirm the tariff code of the installation.
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((.hn(klohomcoaqr. ot T2 Ad Rifaboo Deta
Step 3 of 4: ADD NEW INSTALLATION DETAILS

Update Installation and Meter
.

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Installation Name

Installation Address

Installation Post code
Installation_OS Gnd reference
Total Instaled Capacity (kW)™
Deaclared Net Capacity (kW)™

¢ there anv previous
T

Technology Type™

PV Installation Type

Installation Type*™

Appbcaton Date™

Commissioning Date™

Is the Installation Gnd Connected
Export Status Code*™

Tanff Code™

Tanff Description™

Rate (p/kwh)*

Installation Comments

26 October 2010
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Update Installation and Meter
Details

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modily an existing FIT
Installation

Log out

Meter Details

No changes can be made to meter details provided via the ROO
Next button to continue.

process. Click the

Update Installation and Heter
Dretails

Update Statement of FIT Terms

Search and View existing FIT
Insiallation

Rogistar New Installation

Zearch for and edit existing
TInstallation

Update Gonaratar Details

Updale Nominated Recipient
Details

Extend am existing installation

Modify am existing FIT
Installation

Log out

RRR o WE WL TS TN N AR PTRASNY AATY AL ¥

Installation Name

Instaliation Address

Installation Post code
Installation_OS Gnd referance
Total Installed Capacity (kW)™
Declared Net Capacity (kW)*™
Are there any previous

nstallabons of ths
technology operating at this site?

?
Technology Type™
PV Installation Type
Installation Type*™
Apphcation Date™ 2
Commissioning Date™ 5

1s the Instakation Gnd Connected ?
Export Status Code™
Tanff Code™

Tanff Description™

Rate (p/kwh)™

Commenzs

Installation Comments

HNext

Step 4 of 4; METER DETAILS

akar Datails

Fatsasion Rafarencs Matar Typs
FITRGSRZ 307 Gasanarien
Sater Rasting Gutuils
S| Mo SLait Matan Rasding Oala
BABETETENTR 20/06:72010

Hext

A confirmation screen is then displayed which can be printed if

notification confirming the successful registration is sent to the licensee.

26 October 2010

-FIT accreditation

il Mkt (MPAN

HIETTETEITE

Shart MaleiResdeng

363457

required and an email

Office of Gas and Electricity

Markets

33



Feed-in Tariff; Central FIT Register User Guide

<{_'b¢tsi to home page

Update Installation and Heter
Chotails

Update Statement of FIT Terms

Search and View existing FIT
Installation

REegister New Installation

Search lor and edil existing
Installation

Update Generalor Details

Update Maminated Recipient
hetails

Extend an existing installaticn

Modify an existing FIT
Installakion

Lo out

Contral FIT Register antries For the installation are listed bolow,

FIT ID
Inatallation Name

Installatn addrass

Accreditaton NumberROO-FIT)
Tarnfl Code
Tanff Code Descripticn

Tanfl Rate
Ehgpbdity Dake
Ebgibdity End Data
Commissioning Date
Confirmaticn Date
Gendrator 1D
Generator MNam

Generator Addreds

Inatallation Status Code

Payment Status Code

Clnas

26 October 2010
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5. Search and View an existing FIT Installation

Chapter Summary

This chapter provides
and view the details of those installations they have already registered and are

making FIT payments to.

26 October 2010

details of how licensees can search the Central FIT Register

This function allows the FIT Licensee to perform a search for installations within both

the Central FIT Register and the broader Renewables and CHP Re

gister. Where the

licensee has registered the FIT installation, the details can also be viewed. Where a
previously registered generator/installation has failed to agree FIT Terms with the

censee

they are re -assigned.

and

has been

ifRel

easedo,

There are different search options that can be used, depending on the information
available to the user.

Search on FIT ID or MCS Certification Number

The licensee can search on a suitable reference number such

Number, the ROO

as the MCS Certificate

-FIT Accreditation Number, the RO Accreditation Number (for

migrated RO stations) or the FIT ID, the unique identifier within the Central FIT
Register.

@ back to home page

a) Enterthe appropriate reference number

b) Click Submit button

Update Installation and Meter
Details

Update Statement of FIT Terms

Search and View existing FIT
Installation

Register New Installation

Search for and edit existing
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation

Modify an existing FIT
Installation

Log out

Search Options

® search By MCS Certificate Number/ROO-FIT/RO Accreditation Number/FIT ID

O search By Address or Postcode

MCS Certification Number

ROO-FIT Accreditation Number

RO Accreditation Mumber
(for migrated RO Generators)

FIT ID

Installations

o allthcersexss untih s t a |
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Search on Postcode

a) Enter the Postcode and click on the Submit button
OR

a) Enter the Postcode and click on the Find Address button to search for the
exact address.

b) Click on drop down menu and select the correct address.

c) Ifthed etail is correct, click on th e Submit button.

Saarch Opbions

Saarch Por Exiating INLNONOn | | () ¢ oarch By HCS Cartificate Mumber/ROO-FIT/AO Accredtation Number/FIT 1D

Log out
@ Search By Address o Postcode
L ie=ickirircon) Select the
FEwTRL T correct address
addens from the drop
Adaress? down menu
Town/City
Pesteode

ofgem E-Serve

Accessibility | Contact us | Site map | Links

My Account

@) back to home page Home Page > FIT > SearchFIT

Register New MCS Installation

— Search Options

Search For Existing Installation B o
O search By MCS Certificate Number/ROO-FIT/RO Accreditation Number/FIT ID

Log out
® search By Address or Postcode

Enter a Postcode® ‘SW1P 3GE ‘@
Find Address
Address List
Address1
a2
Town/City [conpon |
Postcode [sw1P 3GE |
Submit

The Search will generate a list of registered installations that is displayed as a list:
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a) Locate the detail that you wish to view
b) Clickon View

My Account | FIT - Levelisation FIT | Reports

Home Page = FIT > View AllGeneratorInstallations

(&) back to home page
Generator Installations

Back

"~ Register New Installation

Search and View existing FIT
Installation

~ Update Installation and Meter
i

Update Generator Details

 Undate Nominated Recipient Select the view
Details .
Extend an existing installation Optlon Of the FIT ID
e — to see generator
~ Logout details

FIT Licensees can only view the details of those installations that they have
registered.

Viewing Installation Details

When viewing details of an installation the screen is splitinto 2 areas: -

Details
FITOOD01543 Phetoveltaic MCS-00005653-W 14/05/2010
~ Modify an existing FIT
Installation

2 bock to Core de tails view
&) back to home page
HE . View Installation Details /
Register New Installation
Core Details
E_

Search and View existing FIT
Loz el FIT ID Licence Name | FlTLicence

Update Installation and Meter Installatior =

Details
fddress Line 1 [2 CASILE STREAM oy Installation Installation — [omg) v
Name Status Code
Address Line 2 I:l‘rechno\ogy Photovoltaic b Payment Status Normal b
Type Code
Address Line 3 l:l Installation Domestic ] Export Status T Export (off grid) b
Type Code
Pypeeten prppgton
Town / City DURSLEY Type Retrofit b Date* 30/06/2010

|

Modify an existing FIT
Installation

Update Generator Details

Update Nominated Recipies
Details

Extend an existing installation

Is the FIT Terms

Update Statement of FIT Terms Postcothe GL11 5GN Installation Grid | |
Connected Agreed Date

Log out

ng Total = 7
énr?dta'l:;:mn os I:l MNet Capacity Declared Met 0.0000
(kW) Capacity (kW)
Tab details

view

63 MAY LANE OFGEM

DURSLEY 9 MILLBAMK
GL114HU

L §

SW1P 3GE

= =
S B
3
o

MR D SMITH MR PAUL WEBB
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Core Details View

The core details view is always visible regardless of what tab is displayed.

View Installation Details

Core Details
FIT 1D [FrTooo02430 |Licance Name | FlTLicence v

Installation Address

Address Line 1 [2 CASTLE STREAI COU| fnetalation | | Dstalation  [Nomal v

adressLine 2 | | Techmoleay Payment Status

Address Line 3 | r;;:”amn |D0mestic V| E’;%Zrt Status |No Export (off grid) v|

. PV Installation Application 06

Town / City [DURSLEY Type Retrofit |+ oras [30/06/2010 |
Is the

Postcode [GL11 56N | Installation Grid | | e | |
Connected g

. Existing Total Existing

installation 05 | |Net capacity  [0.0000 | Declared Net  [00000 |

(kw?) Capacity (kw)

The Tab details view shows a range of tabs which display relevant information about
the installation . The followingta bs are available: -

Generator Details
Installation & Meter Details
Installation History
Modifications

Linked Installations

View Generator Detail

This view shows details of the Generator and if present the Nominated Recipient.

MR D SMITH MR PAUL WEBB

63 MAY LANE OFGEM
DURSLEY 9 MILLBANK
GL11 4HU

SW1P 3GE

30/06/2010 : asdf
29/06/2010 - Will the Generator re

30/06/2010 © qwewq
30/06/2010 - rrr
27/06/2010 - test [s]

Office of Gas and Electricity Markets 38



Feed-in Tariff; Central FIT Register User Guide 26 October 2010

View Installation and Meter Detall

This view shows details of the installations such as the capacity, accreditation details,
tariff code and rate and eligibility details.

Meter details, reading and MPANSs are also displayed.

AT sadagana] 30/06/2010 3.0000 3.0000 p‘;!';‘;o' 41,3000 30/06/2010  29/06/2035 30/06/2010

FITO0D02430-1 Generation 9999535K2

FITOOOD2430-1 Generaticn

EEEEEEE v 30/06/2010

78943 30/06/2010

View Installation history

This view shows detail s of previous Generators and Nominated Recipients for the
installation

GEMN5002018 MR B SMITH 2 WANSUNT ROAD BEXLEY DAS 29/06/2010 29/06/2010
200

GEMN5002195 MR P SMITH 8 WANSUNT ROAD DAS 2DQ 29/06/2010 29/06/2010

Office of Gas and Electricity Markets 39



Feed-in Tariff; Central FIT Register User Guide 26 October

2010
View Modifications
This view shows any m  odifications that have been made to the installation.
Modifications are changes to an accredited FIT installation that could affect its
eligibility . However, extensions are not classed as modifications. More details of
modifications can be found in Chapter 7 (Modify an existing installation).
Generator Details Installation & Meter Details Installation History Modifications Linked Installations
Modifications Category Modification Summary Modification Details Date
Information test test 29/06/2010
View Linked Installations
This view shows details of other FIT installations that are linked to the one being
viewed by virtue of a shared generator or nominated recipient.
Generator Details Installation & Meter Details Installation History Modifications Linked Installations
— Generator Details
" " Export " "
Installation Installation Installation Payment Confirmation
RSN T=EITTIgy Address Type S‘[I::;:s Status code Status code Date
Wingd 63 MAY LANE i Mo Expart Marmal Pending FIT 30/06/2010
Fore T e E GL11 4HU EErrEsEs (off grid} Terms

— Payee Details
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6. Update Installation and Meter details

Chapter Summary

This chapter provides  details of how to update certain installation and meter details
for an existing FIT instal  lation.

To update these details select the Update Installation and Meter Details link.
Enter FIT ID and click the Submit button.

Home Page = FIT = Update Installation and Meter Details

Register New Installation

Search and View existing FIT

Installation
FIT ID

Update Installation and Meter

Details

Modify an existing FIT
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation
Update Statement of FIT Terms

Log out

Click on Edit button to access the edit details screen

(@ back to home page Home Page = FIT = Update Installstion snd Meter Detsils

Register New Installation
Search and View existing FIT

Installation
FIT ID FITO0001545 2

Update Installation and Meter
Details

Modify an existing FIT
Installation

Update Generator Details

Installations
Update Nominated Recipient

Details
Extend an existing installation Scheme Technology Name Accreditation No Accreditation Date ‘ c""‘g';‘?;"f"i"!‘ FITID Edit
Update Statement of FIT Terms

FIT Bhotovoltaic MCS-00005383-2 25/06/2010 01/01/0001  FITOD001545 Edit

Log out
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Update Installation Detail

It is possible to update the following details: -

Licence Name

Installation Name

Installation Type

Add new meter

Export Status Code ( to be available shortly )

Should any other details need to be changes please contact the Central FIT Register
Team at Ofgem via  FlTreqgister@ofgem.gov.uk

&) back to home page

Register New Installation Core Details
Search and View existing FIT FIT ID Licence Name |E.OM Energy Ltd [+
Installation i

Installation Address
Update Installation and Meter

= . Installation Installation
Details Address Line 1 Name Status Code
Modify an existing FIT . Technology Payment
Installation Address Line 2 Type Status Code
Update Generator Details Address Line 3 Installation Domestic | Export Status
Type Code
Update Nominated Recipient PV Installation Application
i i/ 7105/
Details Town / City Type Date™ 27/05/2010 B
Extend an existing installation Is the
Postcode Installation Grid ;IT Tedr\gst
Update Statement of FIT Terms Connected greed Date
Installation OS
L t
og ou Grid Ref
Existing Total Existing
MNet Capacity Declared Net
(kw) Capacity (kW)

Accredited Installation Details

Accredited

talation | fxienen | Acerolips e el e e s
Select the correct
1543 FITO0001545-1 Mcy
000053 meter type from the 7/05/2010 26/05/2035  07/06/2010
drop menu
=ter Detzils
Extension Reference Meter Type Serial Number/MPAN

FITO0001545-1

FITO0001545-1 Generation

03051860

FITO0001545-1 |+ Generation || nter Serial Number/MPAN here &g

Serial Number

03051860 27/05/2010

Enter Serial Number or
MPAN number

Enter Meter details

Enter the meter type and serial number/MPAN as well as the starting m eter reading
and the date of reading
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Please enter MeterReadings
Serial Number

03031660

1234567891234

Meter Reading Details

Start Meter Reading Date

Enter new Start MeterReadingDate

Confirmation Message

26 October 2010

Start MeterReading

Enter Start MeterReading here

A message confirming that the information provided is correct will appear.

Serial Number

05091660

1234567891234

Please confirm the information provided is correct

WMECET KEAQING LISTalS

Start Meter Reading Date

Start MeterReading

T~

27/05/2010 o
29/06/2010 2
Confirm the

information provided

is correct

When records on the Central FIT Register are updated
the licensee as well as the generator.

a notification email is sent to

Office of Gas and Electricity

Markets
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7. Modify an existing FIT Installation

Chapter Summary

This chapter provides guidance for Licensees with regard to making modifications to
an existing FIT installation.

Modificatio ns are changes to an accredited FIT installation that could affect its
eligibility . However, extensions are not classed as modifications. Examples of
modifications could be changes to components of a installation or replacement of a
meter post registrati  on/accreditation.

There are 3 classes of modification that can be entered into the Central FIT Register

e Information T modifications that are provided for information purposes only,
for example the replacement of an existing meter with another approved
me ter

e Suspension T modifications that are sufficiently serious that the licensee

requires further investigation to determine the continued eligibility within the
scheme and that during thistime the installation/generator and FIT payments
be temporarily  suspended.

e Removal T modifications that are sufficiently serious that the licensee has
requested the installation be removed from the Central FIT Register as is no
longer eligible to receive FIT payments.

To enter a modification , selectthe Modify an existing FIT installation link.
Enter the FIT ID and click the ~ Submit button.

@ back to home page

Register New Installation

Search and View existing FIT

Installation
FIT ID

Update Installation and Meter

Details -

Modify an existing FIT
Installation

Update Generator Details

Update Nominated Recipient
Details

Extend an existing installation
Update Statement of FIT Terms

Log out
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The Core details screen for the installation is shown together with a modifications

grid.

ster New Installation

ch and View existing FIT
illation

ite Installation and Meter

Modify an existing FIT Installation
Core Details
FIT ID Licence Name

Installation Address

Core details

/

Installation Installation
Address Line 1 Name Status Code
fy an existing FIT
illation Address Line 2 Technology Payment Status
Type Code
ite Generator Details address Line 3 Installation Export Status
) B Type Code
!:e Nominated Recipient - PV Installation Application
ils Town / City +
Type Date™
nd an existing installation Is the
. FIT Terms
E Postcode Installation Grid Agreed Date
ite Statement of FIT Terms Connected g
Jut Existing Total Existing
Installation OS Net Capacity Declared Net

Grid Ref

oy Capacity (kw)

Modification details

Madification ref

Modification subject Madification details

~

Modification grid

Modification detail

a)
b)

Select correct modification category

Enter Modification Subject (this is a summary of the modification, e.g. meter
replacement)

Enter Modification detail
Click the Add button

<)
d)

(this is a textual description of the modification)

Maodification details

Modification reference Modification request category Modification subject Modification details

,,,,,,,, Please select -] | Add
o Please select
E;mm Select the correct
& modification

category from the
drop down menu

Where the Modification Category  selected is Suspend or Remove an automated email

is sent to the Central FIT Register team at Ofgem to inform them of the modification

so that the appropriate action can be taken
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Click Asubn
when finished with
the modification

A modification reference and the date will be entered by the system automatically
when the modification is submitted.
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