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Renewables & CHP Register Improvements

This m anual describes the improvements to the Author Renewables & CHP
Renewabl es and CHP Regi stero Team
Audience Renewables and CHP
Register Account
Holders
Date 19 March 2009

1

Introduction

11

1.2

13

We have developed some new functionalityto  address a number of issues raised in
responses to our survey conducted in June 2008 . In addition, we have i mproved on
the existing functionality to  rectify problems identified for certain areas of the

Register .

This document sets out the new/ improve d functionality developed and gives a brief
description on how to use the functionality. Improvements have been made to all
sections of the register , these are:

My Account - Email notifications options
Accreditation - Mete r Maintenance page
Declaration - Declarations for new applications
Output data - Comments box

- Data exception on calculated feasible output for a station
- View date when output data was submitted
- View status of certificate s

Certificates - Retire certifi cates
- Transfer certificates by specific certificate range

Compliance - Licence supplier name on compliance reports
- Email notification on submission of reports

Report - Lists all c ertificates held inan account
- Lists all certificatesthat the account hold er has transferred
- Lists all certificates transferred and accepted by the account
holder

The sections below outline the improvements and illustrate how to account holders
can use the functionality on the Register.
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1 of 17



Renewables & C HP Register Improvements Manual

2 MY ACCOUNT

Email notifications

2.1 The R egister currently sends out email notifications to all account contacts. We have
developed a new functionality on the Register that gives an account holder contact
the optionto  select email natifications they would like to receive.

2.2 Anaccount contact can select emails notifications by c¢cl i cking on the AEMail
Notificationo button, displagceeen.on the AEdi t My Det

My Account

Edit Details

@ back to home page

Edit My Details
Change Password Title® 3
Edit My Organisation Details First name™® 2
Add New Contact Last name™ 2
Edit Contact Detail Middle initials l:l 7
Submit Authorisation Letter Job title l:l 2
Log out Email address™ 2
Telephone number™ 2

Please enter a preferred username (You will require this to log into the system)™®

Username™ TESTACCOUNT 2

[ Submi [ Email Notifications ]

My Account

(&) back to home page

Ny . Email Notification Management
Edit My Details

Change Password

Please select the area that you wish to set up email notification.
Edit My Organisation Details

Add New Contact Email Notification Category View
Edit Contact Detail
Submit Authorisation Letter e
Log out
23 An AEmMmai l Noti fication managemento screen is displ
the register that an account contact has permission rights for. By clicking on the
iviewdo |l ink adjacent to a section, a new screen is
generated email notifications relating to that section. The account contact can
select/deselect email notifications that sho uld be sent to their ~ contact email address.

My Account

(&) back to home page

Edit My Details

Email Notification Management

Change Password
Please select the area that you wish to set up email notification.
Edit My Organisation Details

Add New Contact Email Notification Type

Edit Contact Detail
Request Certificates

Submit Authorisation Letter
Log out Accapt Certificates
Reconciliztion

Approve Cartificatas

Dacline Cartificatas
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3 ACCREDITATION

Meter m aintenance

31 Stationds meter records (i.e. meter make,

3.2

3.3

3.4

generators /agents on hardcopy accreditation
electronically on our o
Renewables and CHP Register in April 2008
from the old IT system as

fl X X X X XX X X

We have developed a new functionality that will allow generators
details for stations

the register.

that were migrated

application, were not stored
Id IT systems. Therefore, with the

introduction of t

he

meter information was migrated across

type

/agent update met er

The new menu option can be found under the Accreditation section of th

This menu option

When a generator
accreditation application
column. The generator
on
generator /agent can add new meters by clicking on

cl
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will open a screen with a drop down list
generat or 6 adcaugt.ent 6 s

Accreditation

@ back to home page Home Page > Accreditation > Meter Maintainance

Apply For New Accreditation

Meter Maintenance

Resume A Partially Completed

Accreditation Application
Meter Maintenance
Respond To Queries From

Ofgem On Your Accreditation
Application

Generating Station

View/Edit Existing Accreditation
Details For A Generating Statien

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

i cking

Accreditation

&) back to home page

Apply For New Accreditation

Resume A Partially Completed
Accreditation Application

Meter Maintenance
Respond To Queries From
Ofgem On Your Accreditation

Application

View/Edit Existing Accreditation
Details For A Generating Station

Conwvert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

is displ ayed, wi t h

the | ink

Meterr Maintenance
Generating Station
What is the meter measuring
Meters the gross renewable electricity produced,

Maters the renewable electricity sxport to national transmission and/or
distribution network.

Meters the renewable electricity sxport to 2 third party through a licence
exempt distribution netwark

Matars the electricity generatad on-site for a pupose not relating the
operation if the generating station.

Meters import electricity from the transmission and/or licensed
distribution network, o ny other saurce, and use it for a purpose directly
related to the operation of the generating station.

Meters electricity generatad by the genarating station used for  purpose
diractly related to the operation of the generating station.

Meters electircity generated by a fossil fuel auxiliary o standby generator,

Maters increase due to the flow rate, height or pressurs of water being
anificially incraased, 2= a result of pumping water.

Meter the renewable electricity generated an which the certificate claims
will be based

EX ey

Please select. ~

il X X X X

t he

Benburb Centre Small Hydro

Meter Make

of all migrated stations in a

XX XXXO0

iAdd

Meter Type

, without having to amend the accreditation
application. All meter updates will write through to the accreditation application on

e register.

/agent selects a station, a screen listing all possible meters on the

under

/agent has the option to delete or amend the entry by either
fra3mettieety e.0ln additionfithda i nt ai no
New Metero

Delete

Delets

Delete

Delets

Delete

Delets

Delete

Delste

Delete

t

Maintain

Maintain

Maintain

Maintain

Maintain

Maintain

Maintain

Maintain

Maintain

he

and

ser i

butt
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35 The nMai
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Manual

no | fMB&i di MepallsadgcsePnawhere the generator

can update the meter details.

Accreditation

Apply For New Accreditation

Resume A Partially Completed
Accreditation Application

Meter Maintenance
Respond To Queries From
Ofgem On Your Accreditation

Application

View/Edit Existing Accreditation
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

36 The fiAdd

@) back to home page Home Page > Accreditation > Meter Maintainance

Edit Meter Details

Generating Station Benburb Centre Small Hydro

Please complete the details below, and then click the Submit button
* fields are mandatory

What is the meter measuring™ GrossPraduction v
Meter Make™®
Meter Type™

Serial Number™

New Met er 0 bfAddtnemn Metar Gspréea sinsilaréoon t h e

Meter Details 0 screen. The generator can

select what output the meter is measuring

and enter the meter make, type and serial number. Please note there is a limit on

on the number of
output type)

the register
type (limit is 3 meter per

meters that can be entered to measure each output

Accreditation

Apply For New Accreditation

Resume A Partially Completed
Accreditation Application

Meter Maintenance
Respond To Queries From
Ofgem On Your Accreditation

Application

View/Edit Existing Accreditation
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

Apply For New Accreditation

Resume A Partially Completed
Accreditation Application

Meter Maintenance

Respond To Queries From
Ofgem On Your Accreditation
Application

View/Edit Existing Accreditation
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

View Submitted Accreditation
Applications

Log out

4 DECLARATION

(&) back to home page Home Page » Accreditation > Meter

(&) back to home page Home Page » Accreditation > Meter

Add new Meter

Generating Station Benburb Centre Small Hydro

Please complete the details below, and then click the Submit button
* fields are mandatory

What is the meter measuring™

Meter Make™®
Meter Type™®

Serial Number*®

Add new Meter

Your meter definitions have been updated successfully.

/agent

iEdIi

Declarations

41 The

declaration s on the register. However,

applications can be
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for new applications

fi s u p eaccousite goritact should be the only contact permitted to accept

declarations th at currently accompany
accepted by any account contact.

t
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4.2  As part of the improv

Manual

ements to the register , all declarations will now reside in the

iDecl arationd section of the register This means t
compl eted the Asuperusero wild/l be r ecponstbefate t o accey
an application can be submitted.
4.3 On completion ofan  application, a generator will be required to click on the fASer
button. A message on screen will informtheg enerator that t hesufier user 06 must
accept declarations in relation to that ap  plication before it can be submitted.
Home Page > Accreditation > Accreditation Wizard > Submit Applicat
- Accreditation Registration

Apply For New Accreditation

Resume A Partially Com This application is now partially complete and the declarations will need to be signed by the SuperUser

Accreditation Applicati@n before submission.

e ————— Fr@su need to be supplied before your application can be processed: >

Ofgem On Your Accreditation

Application Ref:eme

View/ Edit Existing Accreditation Please provide a comprehensive electrical schematic or single line drawing of the generating station. This must include the

Details For A Generating Station followmg:

Acereatation'io Fn Qo0 e e g station

(iii) Any standby generation and associated interlocking or switching facilities with the generating station

View Submitted Accreditation (iv) All import and export connections

Applications (v) Location and details of all electrical metering including meter type (make and model) and meter ID numbers.

Log out

Clicking the send button below will generate a task prompting the super user to sign the required declarations.
[ List all questions ][ Go to question ” Print my questions
44 Asystem-generated task wil/ be di splayed on the gener :

informing the fAsuperuser 0 tdeeepted deforelaraapplidatiom ns must b

can be submitted.

Accreditation
Apply For New Accreditation

Resume A Partially Completed
Accreditation Application

Respond To Queries From
Ofgem On Your Accreditation
Application

View/ Edit Existing Accreditation
Details For A Generating Station

Convert Preliminary
Accreditation To Full
Accreditation

Renewables System

Welcome to the Ofgem Renewables and CHP Register, You are logged in as TEST (generator organisation).

We have recently made the following functionality changes:

* 'Pre-accreditation’ status to appear as ‘pending’

*  New output data statuses - 'not submitted’ to replace 'pending’, 'in review' to replace “authorised” and a new status 'awaiting approval'

*  New fuel applications - new fuels will now be approved or declined on-line

*  Further metering questions asked during the on-line accreditation process

* Email transfer netifications to be sent to both parties te which the request relates; and

+  Erroneous data exceptions displayed, indicating that the REGO issued and Gross output do not match, using the output data upload function.

we will be updating the User Guidance Document early in the Mew Year.

View Submitted Accr
Applications

Log out

45 The

andthen A Agr ee
declarations will be displayed with a

Log out
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fi S u p ecaruckck reither on the task link or o

(&) back to home page Home Page >

You have partially completed accreditation application - Declaration(s) need to be signed b
SuperUser before submission

nthe menuoption fiDe c |
arationso to gai n acQustangingt o
fi Vew 0 link a djacentto each type of declaration.

decl

Agree Declarations

"Infarmation” declaration

RO: “Export Only” declaration

arat.i

t he

ono
dec
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46 By

and click

automatically wh e n

application.

Agree Declarations
View Agreed Declarations

Log out

5 OuTPUT DATA

cl i cki ng,the rdecirstioretextd
relates undern eath. T h e

&) back to home page e Declaration > Agree D

Manual

is displayed with a list of station to which it
isuperusero can select the ti

theDeS8S8lhmat i bines Kapfiicatioh wilhbe sulnitted

the fisuperusero has accepted al

on

Obligation Declarations

[ < retumn to Declarations ] [ Print View

Obligation period: 01/04/2008 - 31/03/2009

c k

"Information” Declaration
I confirm that:

sed b

e if, at any time, the Ganeratin% Station or fuel u:
e Authority will be notified within two weeks of the alteration or update occurrin
k

behalf of the operator, that ti

e any information and/or calculations submitted to the Authority, on behalf of the operator, including anry information which is
pr{avlded in order to determine the amount of electricity generated from eligible renewable sources, will
an

o T will nu% knowingly or recklessly submit information which is false and I am aware that doing so could result in a criminal
prosecution.

the Generating Station is altered or updated in any way I will ensure, on
g

be complete and accurate,

[select all

Generating Station Accept
GanC ]
[ < retumn to Declarations ] Cancel Submit ticked Declarations [ Print View ]

Back to top

Comments Box
51

Fuel Maintenance

Submit Output Data

Submit Output Spreadsheet
Edit Submitted Output Data

Apply For Estimates Of Output
Data

View Output History

Answer Ofgem Queries On
Output

Log out
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@) back to home page Home Page > Output D

We have included a comments box on the main output data page, so that generators
can provided additional information about output data submit

ted.

Output Data

Output data for period: February 2009

Please complete all the relevant fields. Instructions are available on our website: www.ofgem.gov.uk
* fields are mandatory

I Enter non-half hourly or estimated data ]

Generating Station Details

Generating Station Name Genl
RO Accreditation ID (accreditation pending)
Export output
Type of expart output kWh generated MPAN/Meter serial number
Gross output "l ‘1488005 1234
Input deduction
Total input deduction from ROC issue (kWh) o
ROC
ease enter any comments related to this Output submission \
COMMENTS BOX ™

Cancel Submit

b o x

decl

a |
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Maximum Monthly Output and Load Factor Data Exceptions

5.2 The Register verifies and validates output data submitted via the register. One of data
validation checks isthe maximum monthly output calculation (MMO), see calculation
below. Ifagenerato r 6 s out put submi ssi o0pnadataexeeptidns ig h e
displayed with a comment box for the generator to provide an explanation as to why
the station output has exceeded the MMO

MMO calculation= [st at i on & s] *c[hoprainaday ] * [daysin
mo nth /obligation year ]

5.3 Toensurethat the data validation is robust we have includ ed a capacity factor
percentage to the MMO calculat ion ( fiFeasible Generation 0), see calculation below
The table below shows the capacity factor applied to a station output su bmission
based on technology type.

Feasible Generation = [station 6 €apacity | * [hoursinaday ] * [daysin
month/obligation year ] * [capacity factor % ]

Technology RO code CCL REGO Capacity
code code Factor %

Onshore wind RQ/SQ/NQ NW NW 40

Offshore wind RP/SP/NP FW FW 45

Photovoltaic (PV) RU/SU/NU PV PV 25

Hydro (DNC 20MW or less) RE/SE/NE SH HY 90

Hydro (greater than 20MW RF/SF/NF n/a HY 90

DNC)

Micro Hydro RD/SD/ND SH HY 90

Onshore wind 1T 50kW or less RZ/SZINZ NW NW 30

Photovoltaic (PV) 1 50kW or RW/SW/NG PV PV 25

less

Hydro i 50kW or less RY/SY/NY SH HY 90

5.4 For example, a n on-shore wind station with a capacity of 5000kW , Submitting  output
for the period March 2009 will have a feasible generation of 1,488,000 kWh.

Feasible Generatio n=5000* 24*31*0.4=1,488 ,000kWh

&) back to home page

Fuel Maintenance

Output Data

Submit Output Data Please choose appropriate values from the lists below, then select
B 'Continue' to input your data.

Submit Output Spreadsheet

Edit Submitted Output Data

Apply For Estimates Of Output
Data Station name Gen1 v

View Output History

Answer Ofgem Queries On
Output

u Please select a period March 2009 v
og out

Cancel Continue
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5.5

Manual

Data

Output

Log out

In this example, if the
the kWh generated for the type of output the register will create a

@bacl:tohomepage Home Page > Output Data

Fuel Maintenance

Submit Output Spreadsheet

Edit Submitted Output Data

Confirm output data

Submit Qutput Data

Please check the details below. If you want to submit them, click the Confirm button. If you want to

change anything first, click the Amend button. You can also print out the details on this screen by

clicking the Print button.”
* fields are mandatory

Apply For Estimates Of Output

View Output History

Generating Station Details

Answer Ofgem Queries On

Generating Station Name
RO Accreditation ID
Export autput

Type of export output

Input deduction

Total input deduction from ROC issue (kWh)
ROC Qualifying parcentage

Certficates claimed

ROCs claimed

Please enter any comments related to this Qutput submission

Gent

(accraditation pending)

MPAN/Meter serial number

1488

TEST for Maximum Monthly feasible output

Amend Confirm | | Print

generator were to enter

exception, which reads:

5.6

AThe

a figure, greater than

high -level data

mont hl y/ anionudatd yoighave subraitted exceeds the
feasible amount of generation for this type of technology in the given period.

Please check that the meter readings and output figures provided are correct.

If you fe el they are, please provide explana

tion as to why they are so high

The generator will be required to either amend output figures (if incorrect) or provide

an explanation in the comments box provide as to why the output figures are high.
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(&) back to home page Hom

Fuel Maintenance

Output Data

OQutput Data

Submit Qutput Data

Submit Output Spreadsheet
Edit Submitted Output Data

Apply For Estimates Of Output

Data

View Output History

Answer Ofgem Queries On

Output

Log out

Please note that the data you have entered has created one or more exceptions, as shown.

provide explanation as to why they are so high

applies to

RU — Uutput 1s exactly the Seme a5 the pIevious Month's outpuat
RO - The monthly generation data you have submitted exceeds the
feasible amount of generation for this type of technology in the
given period. Please check that the meter readings and output
figures provided are correct. If you feel they are, please

RO - Output has been supplied before the end of the period it

-~

v

If you want to accept these exce?t\ons, sugply an explanatign in the box below,
Ehetp select the 'Accent’ button. IF vou want to amend vour data. select the Back'
utton.

Accept

1,488,000 under

0
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View Output History: Da te Submitted

5.7

5.8

We have receivedanumbe r of questions about the date displ ay
Hi storyo section of the r egéendet)e rAsdresuleofthefeat e cr eat e
gueries, we have added a new date column to show when output data was initially

submitted and r enamed t he fdtbPaf dmemed@dd col umn fiDate amend
show when data was amended.

Click on AOQOutput Dataodo on the horizontal menu opti
Hi storyo and select a station name from the drop dc
will be displayed whic hincludesa idat e submittedod col umn.

) back to home page

Fuel Maintenance

View Output History
Submit Output Data
Submit Dutput Spreadsheet

Station name Genl ~
Edit Submitted Output Data

o Total Eligible  Qutput
Output Type

Date Amended

Apply For Estimates Of Output Generating station Scheme Period start date Pariod end data Date Submittad
Data

30/01/2009

Genl RO(n/z} 01/03/2003 31/02/200% 30/01/2009 Suspendsd  1,488,005.00 General I v

View Output History

Answer Ofgem Queries On Genl RO(n/z} 01/11/2003 30/11/2003 30/01/2009 30/01/2009 Suspendsd  1,440,000.00 General I wi

Output

30/01/2009

Log out Genl RO(n/a} 01/01/200% 21/01/200% 20/01/2009 Suspended 50,000,000.00 General | v

View Output History: Certificate Status

59

5.10

511

The AStatusodo column under the AView Output History(
reflect the status of all certificates (ROCs, LECs and REGOs). Thisis b ecause the

monthly/an nual data submissions cover s all schemes (RO, CCL and REGOs)  for which

a station is accredited , but each sch eme has different requirements for certificate

issue. Therefore, i n certain circumstances certificates may be issued for one scheme,

but not the ot her.

In relation to output data, the three schemes are set up in a hierarchical order on the
register, with the RO taking precedence, then CCL exemption for renewables and
finally the REGOs . This means that the status column 1in

section show s the latest status for the scheme that takes precedence, these statuses
are:

Status Description
Submitted Output data waiting to be reviewed by Ofgem
In review Output data currently being reviewed by Ofgem
Suspended e High level data excepti  ons raised (e.g. late data)
e Outstanding data queries
Awaiting Approval Certificates figeneratedo and a
Issued Certificates issued on output
. Output data declined (e.g. a late data case that has been
Declined :
rejected)

As part of the improvementsto  the register, we have  indicated which schemes have
been issued with certificates, based on the output data submitted. As shown under
the Aschemed column, in brackets, against each sche
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&) back to home page

Fuel Maintenance

View Output History
Submit Output Data
Submit Output Spreadsheet

Station name Genl v
Edit Submitted Output Data

Total Eligible Output
Output Type

Apply For Estimates Of Output Generating station iod date Period end date i Date Amended Status

Data

Scheme

Genl RO([n/z) 01/03/200% 31/03/200% 30/01/200% 30/01/200% Suspended  1,488,005.00 General View

View Output History

Answer Ofgem Queries On Genl
Output

RO(n/a} 01/11/2003 30/11/200% 20/01/2009 30/01/2009 Suspended  1,440,000.00 General View

RO(n/z} 01/01/200% 31/01/200% 30/01/2009 30/01/2009 Suspendsd  50,000,000.00 General Wiew

Log out Gen1

© CERTIFICATES

Retire certificates

6.1 We have developed a new functionality which gives account holders the facility to
firetire O certificates. A retired certificate is one that an account holder has decided not
to user for purposes of compliance under the RO, allocation/redemption under the
CCL exemp tion for renewables  or use of REGOs for Fuel mix disclosure

6.2 Under tenifcatds @ section of an account there is a new menu option called
iRetire Certificateso, byscreeh iisdigplayedwitothe optibnss opt i on
to Retire ROC, LECsand R EGOs.

6.3 Byclicking on the fAViewo | ink adj aasereen lidigalt he t vy
the certificates with an fi sanwecdudt certaattouetire.i s di s
The account contact  can either selecttore tire the full range oren  teran amount they

wish to retire from a specif ic range.

p
p
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