
                                                                                                 
Please do not substitute this application form with a CV as it will not be read.  The closing date for applications is midnight on Friday 10th February 2012.
If you have any difficulty in completing this form please call the Human Resources Department on 020 7901 7000.
If you are an existing member of Ofgem staff you are required to notify your line manager of your application.
Please state where you saw the post advertised
	Prospects online
	□

	Guardian Online
	□

	Milkround.com                       
	□

	graduate-jobs.com

thegraduate.co.uk

theengineer.co.uk               
	□
□
□

	University Careers Service   
	□    ………………………………….. (please specify)

	Ofgem website                      
Civil Service website
	□
□

	Word of Mouth                      
	□

	Other
	□  …………………………………… (please specify)






                      
PERSONAL DETAILS
	Surname                                                        
	Forename   

	Permanent address
	

	
	
	Postcode

	Telephone
	Mobile

	E-mail
	Preferred method of contact

	The Assessment Centre will be held over two days – Thursday 29th March 2012 and Friday 30th March 2012.
Please indicate any dates that you will NOT be available:













Do you know or are you related to any of Ofgem’s present or past employees?
                                         Yes

     No 

   If yes, please give details________________________________________________________________


Are you an existing member of Ofgem staff?





     Yes

     No 

If yes, have you notified your line manager of your application?


                       Yes                             No 


ADDRESS FOR CORRESPONDENCE 
If different from home/permanent address above.
	Address
	

	
	
	Postcode


If not a UK or EU national, please confirm what form of working visa you hold?




You will be required to provide evidence at a later stage.

Please note:  We do not apply for work visas for anyone who does not have unrestricted eligibility to work in the UK.

PRESENT OR MOST RECENT POSITION
	Name and address of current employer                                         

	Job title
	Dates employed

	Current or final salary
	Period of notice required

	Reason for leaving (or seeking other employment)

	Please give a brief outline of your main responsibilities




PREVIOUS EMPLOYMENT
Please give details of previous posts in the last 10 years.
	Employment period
	Name and contact details of employer
	Job title and brief description of main duties and responsibilities
	Reasons for leaving

	
	
	
	


Please continue on a separate sheet, if necessary and put your full name and title of the post you are applying for on any additional sheets.
QUALIFICATIONS & EDUCATION
Please provide details of your educational achievements.
	Dates

To                  From
	Establishment
	Qualifications gained (subjects and grade obtained)

	
	
	


Please continue on a separate sheet if necessary and put your full name and title of the post you are applying for on any additional sheets.
PERSONAL DEVELOPMENT
Please provide details of any courses, professional memberships, voluntary work or other responsibilities you consider relevant.

	


SUPPORTING STATEMENT
QUALIFICATIONS, EXPERTISE, KNOWLEDGE & SKILLS

Please use this space to evidence how your qualifications, experience, knowledge and skills meet those required for our Graduate Development Programme. This may include examples of previous employment that directly relates to the selection criteria. Please also add any additional information about yourself which you consider further demonstrates your suitability for the programme and state why you are interested in joining Ofgem.  Please refer to the Hints and Tips on completing the Application Form and the core graduate competencies on the website for more information.
Please give one example for each of the competencies using no more than 300 words for each competency.

	

	


Please continue on a separate sheet if necessary and put your full name and title of the post you are applying for on any additional sheets. .Rehabilitation of Offenders Act, 1974 
Rehabilitation of Off
Rehabilitation of Offenders Act, 1974 Act, 1974 R

All appointments at Ofgem are made subject to satisfactory security clearance. Please give details of any unspent convictions or cautions you have under the terms of the Rehabilitation of Offenders Act, 1974. Offences resulting in licence endorsements should be disregarded. Failure to disclose such information may result in dismissal or disciplinary action by Ofgem. This information will be treated as confidential and will not necessarily preclude you from employment.


 


 

REFEREES

References need to cover the last five years. Please provide HR contact details for your current or most recent employer.  If this employment does not cover the last five years, please provide references to cover the whole period. If you have been in full-time education during this period, one of your referees should be from the relevant academic institution/s.  Please note your referees will not be contacted at this stage.
	 Name
	Name


	Job title

	Job title


	Name of organisation
	Name of organisation


	Address

	Address


	Contact tel 

Contact email
	Contact tel 

Contact email

	How long have you known this person and in what capacity?
	How long have you known this person and in what capacity?


Any employment offer will be subject to satisfactory references, security clearance and eligibility to work in the UK.
DECLARATION 

I declare that the information I have given is, to the best of my knowledge and belief, true and complete.

I confirm I have notified my line manager of my application (Ofgem staff only).
Please note, if you provide any information that is false, or you withhold any relevant information, this may lead to your application being rejected or, if already appointed, to your dismissal.

Signed 
                                                                                                                                               Date

Please send this application form to the address given on the job advert.

For the purposes of the Data Protection Act 1998, Ofgem is registered as the Data Controller in relation to personal data supplied by you. Ofgem will use the information that you provide on this form to assess your application with us.
By completing this application form you consent to us processing sensitive personal information regarding:

· your racial/ethnic origin for the purpose of monitoring Equal Opportunities Policy

· disability/special needs to the purpose of identifying special arrangements of facilities where necessary

You have the right to ask for a copy of the information which we hold on you and which is to the Data Protection Act 1998 (for which we may make a small charge) and to correct any inaccuracies in your information.
EQUAL OPPORTUNITIES MONITORING – (OGDP)
Ofgem is dedicated to a policy of equal opportunities for its staff, regardless of race, relgion, sex, sexual orientation, disability, age or any other factor. In order to monitor whether the Equal Opportunity Policy within Ofgem is effective, it is necessary to monitor certain information relating to Applications for Employment. This information is purely for monitoring purposes and will be detached from your application.

Personal Details




Name




                                     
Gender
            Male
        Female                            










         

                                                     Date of birth                                                                                                                                                                                                                                                      

Do you consider yourself to have a disability?                     Yes               No

Please give details of any special arrangements or adjustments you would require to enable you to participate in our selection 

process effectively. 





Ethnic Origin
Please tick ONE box in Column A and ONE box in Column B only

Column A

	British or mixed British
	(

	English
	(

	Irish
	(

	Scottish 
	(

	Welsh 
	(

	Other
	(

	Please specify …………………………………..................
	


Column B
	Asian

Bangladeshi

Indian

Pakistani

Any other Asian background

(specify if you wish)

…………………………………………………
	(
(
(
(

	Black

African

Caribbean

Any other Black background

(specify if you wish)

………………………………………………..
	(
(
(


	Chinese

Any other Chinese background

(specify if you wish)

…………………………………………………


	(

	White
Any other White background

(specify if you wish)

…………………………………………………


	(

	
	


	Mixed Ethnic Background 

Asian and White

Black African and White

Black Caribbean and White

Any other mixed ethnic background

(specify if you wish)

…………………………………………………


	(
(
(
(

	Any Other Ethnic Background
Any other ethnic background

(specify if you wish)

…………………………………………………………………………………………………....


	(











1

